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Market: VA / WV  
Cell Site Number: NF618 
Cell Site Name: Alligator River 
Fixed Asset Number: 10142089 
 

 
LICENSE AGREEMENT FOR PLACEMENT  

   OF RADIO COMMUNICATION EQUIPMENT UPON  
            DARE COUNTY-OWNED LAND 
 
 THIS AGREEMENT made and entered into this the _____ day of __________, 2025 by and 
between the County of Dare, a body politic, (hereinafter referred to as County), and New Cingular 
Wireless PCS, LLC, a Delaware limited liability company (hereinafter referred to as Licensee). 
 

W I T N E S S E T H : 
 
 WHEREAS, County owns a parcel of land (the Property) of which the below described Premises 
is a part; and 
 
 WHEREAS, the County and the Licensee had a lease for the Premises that expired in 2021; and  
 
 WHEREAS, Licensee has been continuing to pay rent and occupy the Premises on an Annual 
Term basis; and 
 
 WHEREAS, Licensee desires to continue to, maintain and operate its tower and radio 
communication equipment described in Exhibit B, attached hereto and incorporated herein by reference as 
if fully set out, located on the Premises; and 
 
 WHEREAS, County has agreed to grant unto Licensee a non-exclusive license to install, 
maintain, modify and operate a tower structure (the Tower), radio communications equipment and related 
improvements  (the Equipment) upon the Premises pursuant to the terms and conditions of this 
Agreement. 
 
 NOW, THEREFORE, in consideration of the mutual terms and conditions contained herein, the 
parties agree as follows: 
 
 1.  Premises: The Premises shall be the property described in Exhibit A attached hereto together  
with any road, roadways, or easements to which County has ownership or control for the purpose of 
allowing Licensee access to the Premises for the purposes contained herein and to allow access for such 
utilities as may be necessary for Licensee to use the Premises for the purposes set forth herein 
(collectively the Access and Utilities Rights).  
 
 2. Use.  Subject to the terms and conditions hereof, County grants to Licensee a non-exclusive 
license to use the Premises and Access and Utilities Rights to access, install, modify, maintain and 
operate the Tower and Equipment. Licensee’s use of the Premises shall not interfere with other uses 
located on the Property. 
 
 3.  Termination Rights. The parties agree that should the County determine, in its sole discretion, 
that the performance of this Agreement interferes with the County’s primary function of the Property with 
any other uses of the Premises for County purposes, or is otherwise inconsistent with the best interests of 
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the County, the County shall notify Licensee and Licensee shall have ninety (90) days to respond to such 
determination. If the said response is not acceptable for any reason in the sole judgment of the County, 
County may terminate this Agreement, and Licensee must completely vacate the site by the expiration of 
one hundred and eighty (180) days from the date of notice of County’s determination.  Licensee shall 
have no right to any cause of action for County’s termination of this Agreement under this provision.    
 
 If Licensee determines, in its sole judgment, that the County’s use of the Property is creating 
interference with Licensee’s use and operation of the Equipment at the Premises, Licensee may terminate 
this Agreement by giving County ninety (90) days written notice.  Upon giving of such notice, Licensee 
shall have ninety (90) days in which to remove all of its Equipment and facilities from the Premises. 
 
 4.  Ancillary Ground Structures.  Any ancillary ground structures of Licensee at the Premises are 
the responsibility of the Licensee and shall be described in Exhibit B. The exact location of such 
improvements shall be approved in advance by County and no construction shall begin until such 
approval has been given. Licensee agrees that the Tower was built to accommodate at least one (1) 
additional licensee.  
  

5.  Access to Premises: During the term of this Agreement, Licensee shall be granted access to 
the Premises for the purpose of construction, operation, repair, and maintenance of the Tower and 
Equipment installed pursuant to the terms of this Agreement. This access will be twenty-four (24) hours a 
day, seven (7) days a week through an access gate designated by County. Should Licensee require a 
different gate for any reasonable purpose, Licensee will be allowed to use an alternate entrance only if 
authorized by the County.  

 
 6.  Term: Commencing on January 1, 2025 (the Effective Date), the Term of this Agreement shall 
be for an Initial Term of five (5) years followed by two (2) automatic five (5) year term renewals. The 
Initial term will terminate on the fifth (5th) anniversary of the Effective Date. This Agreement will 
automatically renew for two (2) additional five (5) year terms. The additional five (5) year terms shall be 
defined as “Extension Terms”, upon the same terms and conditions unless the Licensee notifies the 
County in writing of the Licensee’s intention not to renew this agreement at lease sixty (60) days prior to 
the expiration of the existing Term. 
 

7.  Rent: Commencing on January 1, 2025, the annual rent shall be $15,600 to be paid in yearly 
installments on the fifteenth (15th) of January to COUNTY or such other person as COUNTY may 
designate in writing at least 30 days in advance of any rental payment date. Thereafter, commencing on 
January 1, 2026, and on each anniversary of said date thereafter, the annual rent shall be increased by 
three percent (3%) over the rent paid during the preceding year. Unless otherwise provided for herein, all 
other terms and conditions of this Agreement shall remain the same and shall be binding for each 
Extension Term unless modified by written agreement of both parties. 
   
 8.  Partial Year: In the event that this Agreement is terminated on a date other than the last day of 
a year, the rent shall be pro-rated as of the date of termination and in the event of termination for any 
reason other than non-payment of rent, any prepaid rents shall be refunded to Licensee. 
 
 9.  Interference: In the event that the operations of Licensee under this Agreement interfere with 
the transmitting or receiving of radio, television, telephone, or other electronic signals or devices existing 
on the site prior to the date of this Agreement, or which are owned by County or its agents and installed 
by them at any time, Licensee shall, at its own expense after written notice from County, correct such 
interference.  In the event that such interference is not corrected, within ninety (90) days, County shall 
have the right to terminate as provided in paragraph 3 above. This provision shall not apply to brief and 
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reasonable test periods where the sources of the interference are being determined for purposes of 
suppression.  In the event that any device installed on the site after the date hereof by another Licensee 
and not on behalf of County, shall interfere with Licensee’s transmission or reception, County shall cause 
such interference to be eliminated as soon as reasonably possible at no cost to Licensee.  In the event that 
such interference does not cease within a reasonable period, the parties acknowledge that Licensee shall 
have the right to terminate this Agreement. 
 
 10.  Operation of Equipment:  

a) Licensee shall operate its Equipment during the term hereof in compliance with all present 
and future rules and regulations imposed by any local, State or Federal authority having 
jurisdiction with respect thereto, including, without limitation, rules and regulations of the 
Federal Communications Commission (hereinafter referred to as the FCC) and the Federal 
Aviation Administration (hereinafter referred to as the FAA). 

b) In the event Licensee intends to make any modification to the Tower or the equipment 
thereon, License shall submit modification plans to County for review/approval.  Licensee 
shall not proceed with modifications to the Tower without the prior written approval of the 
County, such approval not to be unreasonably conditioned or delayed.  Modifications to the 
equipment installed upon the tower which do not involve modification to the Tower and 
which comply with all provisions of this Agreement including but not limited to this Section 
10, subsections (a), (c), and (d) shall be deemed approved 21 calendar days after submission 
to the County unless the County responds in writing before the 21st calendar-day with an 
objection.  County’s approval of modifications to the equipment installed upon the tower 
which do not involve modification to the Tower and which comply with all provisions of this 
Agreement including but not limited to this Section 10, subsections (a), (c), and (d) shall not 
be unreasonably conditioned or delayed and shall not be subject to a rent increase.   

c) Prior to commencement of any work, Licensee shall obtain any necessary building and 
development permits from County and the required approvals of all Federal, State and local 
agencies.  Licensee shall promptly deliver to County, written proof of its compliance with all 
applicable Federal, State and local laws, rules and regulations in connection with any 
installation, changes or modifications of Equipment;  

d) All the installations, modifications or changes to Licensee’s Equipment shall conform with 
County’s design specifications and requirements, including weight and wind load 
requirements. Licensee will pay for a Structural Analysis by a qualified service provider for 
the initial Equipment installation and for subsequent modifications or changes at the county’s 
discretion. 

e) All of Licensee’s Equipment shall be clearly marked to show Licensee’s name, address, 
telephone number and the name of the person to contact in case of emergency, FCC call sign, 
frequency and location.  

 
 11.  County Approval: In all matters where County’s approval is required and County should 
determine in its reasonable discretion that a possibility or a threat of interference or other disruption of the 
business of County or other existing Licensees exists, County shall have the absolute right to withhold 
consent. 
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 12.  Utilities: Licensee shall at its sole cost and expense obtain its own electrical power supply 
and other required utilities directly from the appropriate public utility company.  Licensee hereby agrees 
that all power lines and utility lines installed by Licensee shall be located as directed by County.  All 
necessary easements are the sole responsibility of the Licensee. 
 
 13.  Approvals for Equipment and Tower: In the event that a zoning variance, special use permit 
or some other governmental approval is required in connection with the installation of or any proposed 
modification to Licensee’s Equipment, Licensee shall be solely responsible for obtaining the appropriate 
approval. 
 
 14.  Maintenance of Tower Facilities: 
 

f) The Licensee agrees to maintain the Tower in a safe and proper working condition in 
accordance with all applicable rules and regulations of the FAA.  All costs incurred in 
connection with lighting, painting, repairing, and maintaining the Tower shall be the 
responsibility of Licensee. 

g) All trade fixtures and Equipment installed by Licensee, if any, for its purposes, whether or 
not attached to the Premises shall be the property of Licensee and will be removable at any 
time during the term of this Agreement or at the expiration or termination hereof.  County 
shall have no right or claim to any insurance proceeds payable on account of any damage or 
destruction to any of the property of Licensee.   

h) Any easements or rights granted to Licensee, unless otherwise provided herein, shall continue 
for a period of ninety (90) days after the expiration or termination of this Agreement in order 
to provide Licensee with sufficient time to remove its property and Equipment from County’s 
property. 

 
 15.   Damage or Destruction.  County will provide notice to Licensee of any casualty or other 
harm affecting the Property within twenty-four (24) hours of the casualty or other harm.  If any part of the 
Tower, Equipment or the Property is damaged by casualty or other harm as to render the Premises 
unsuitable, in Licensee’s sole determination, then Licensee may terminate this Agreement by providing 
written notice to the County, which termination will be effective as of the date of such casualty or other 
harm.  Upon such termination, Licensee will be entitled to collect all insurance proceeds payable to 
Licensee on account thereof and to be reimbursed for any prepaid rent on a pro rata basis.  County agrees 
to permit Licensee to place temporary transmission and reception facilities on the Property, but only until 
such time as Licensee is able to activate a replacement transmission facility at another location; 
notwithstanding the termination of this Agreement, such temporary facilities will be governed by all of 
the terms and conditions of this Agreement, including rent.  If County or Licensee undertakes to rebuild 
or restore the Premises, Tower and/or Equipment, as applicable, County agrees to permit Licensee to 
place temporary transmission and reception facilities on the Property until the reconstruction of the 
Premises, Tower and/or Equipment is completed.  If County determines not to rebuild or restore the 
Property, County will notify Licensee of such determination within thirty (30) days after the casualty or 
other harm.  If County does not so notify Licensee and Licensee decides not to terminate under this 
Section 15, then County will promptly rebuild or restore any portion of the Property interfering with or 
required for Licensee’s permitted use of the Premises to substantially the same condition as existed before 
the casualty or other harm. County agrees that the rent shall be abated until the Property, Premises and/or 
Tower are rebuilt or restored, unless Licensee places temporary transmission and reception facilities on 
the Property. 
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 16.  Removal of Antenna Facilities Upon Termination: Following any termination or expiration 
of this Agreement, Licensee shall remove all of its antenna facilities and ancillary structures.  In 
performing such removal, Licensee shall restore the Premises and any personal property and fixtures 
thereon to as good a condition as they were in prior to the installation or placement of the antenna 
facilities upon the Premises, ordinary wear and tear accepted.  If Licensee fails to remove such antenna 
facilities and ancillary structures within ninety (90) days after the expiration or termination of this 
Agreement, a $100.00 per day penalty shall be imposed and County may remove and dispose of the 
antenna facilities and ancillary structures.  In the event County is required to remove and dispose such 
antenna facilities and ancillary structures, Licensee shall reimburse County for the reasonable costs and 
expenses for such removal and restoration of the Premises and such expenses such shall be in addition to 
the $100.00 per day penalty set forth above.  In addition thereto, in such event, County shall deem the 
antenna facilities abandoned and such antenna facilities and ancillary structures shall become the property 
of County.    
 

17.  Termination: In addition to any other provision of this Agreement which provides for 
termination, this Agreement may be terminated, without penalty or liability, as follows: 
 

a) By County in the event of a failure or refusal of Licensee to pay rent or other payment within 
forty-five business (45) days after written notice that such payment is due and has been 
mailed by County to Licensee; 

b) By either party upon the non-monetary default of any covenant, term or condition of this 
Agreement which is not cured within sixty (60) days of receipt of written notice of default, 
without, however, limiting any other rights available to the parties pursuant to any other 
provisions of this Agreement; 

c) By Licensee upon thirty (30) days prior written notice if it is unable to obtain or maintain any 
license, permit or other approval necessary to the operation of the antenna facility or 
Licensee’s business; 

d) By Licensee upon ninety (90) days written notice that the Premises are or become 
unacceptable under Licensee’s design or engineering specifications for its use of the antenna 
facilities; 

e) Upon termination of this Agreement by County pursuant to this paragraph or pursuant to any 
other provision of this Agreement, such termination shall end all of County’s responsibilities 
and liabilities to Licensee and County’s sole liability to Licensee for such termination shall be 
the return of any prepaid rental payments. 

 
 18.  Default: In the event of Licensee’s default hereunder, such default being a breach of any of 
the terms and conditions contained herein; abandonment of either the Equipment or that portion of the 
Premises upon which the Equipment is installed; the filing of any case, proceeding or other action under 
any existing or future law of any jurisdiction, domestic or foreign, relating to bankruptcy, insolvency, 
reorganization or relief of debtors, seeking to have an Order for relief entered with respect to Licensee, or 
seeking reorganization, arrangement, adjustment, lining up, liquidation, dissolution, composition or other 
relief with respect to Licensee or its debts; or the making by Licensee of any assignment or any other 
arrangement for the general benefit of creditors under any State Statute, upon such default, County shall 
be entitled at its option, to terminate this Agreement and remove Licensee’s Equipment, improvements 
and personal properties located at the Premises at Licensee’s cost and expense, and shall be entitled to 
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recover from Licensee all rents due for the remainder of the term of this agreement.  In the event that 
County should, as a result of Licensee’s default, incur any costs or expenses on behalf of Licensee or 
incur or in connection with Licensee’s obligations hereunder, such sums shall be immediately due to 
County as an additional fee hereunder, such costs and expenses to include any reasonable attorney’s fees 
associated with the enforcement of the terms and conditions contained herein.  
 
 19. Right of First Refusal.  Notwithstanding any other provisions contained in the Agreement, if 
at any time after the Effective Date, County receives a bona fide written offer from a third party seeking 
any sale, conveyance, assignment or transfer, whether in whole or in part, of any property interest in or 
related to the Premises, including without limitation any offer seeking an assignment or transfer of the 
annual rent payments associated with the Agreement or an offer to purchase an easement with respect to 
the Premises (“Offer”), County shall immediately furnish Licensee with a copy of the Offer.  Licensee 
shall have the right within ninety (90) days after it receives such copy to match the financial terms of the 
Offer and agree in writing to match such terms of the Offer.  Such writing shall be in the form of a 
contract substantially similar to the Offer, but Licensee may assign its rights to a third party.  If Licensee 
chooses not to exercise this right or fails to provide written notice to County within the ninety (90) day 
period, County may sell, convey, assign or transfer such property interest in or related to the Premises 
pursuant to the Offer, subject to the terms of the Agreement.  If County attempts to sell, convey, assign or 
transfer such property interest in or related to the Premises without complying with this Section 19, the 
sale, conveyance, assignment or transfer shall be void.  Licensee shall not be responsible for any failure to 
make payments under the Agreement and reserves the right to hold payments due under the Agreement 
until County complies with this Section 19. Licensee’s failure to exercise the right of first refusal shall not 
be deemed a waiver of the rights contained in this Section 19 with respect to any future proposed 
conveyances as described herein.    
 

20.  Taxes: Licensee shall pay any portion of personal property attributable to the antenna 
facilities during the term of this Agreement.  Licensee shall not be responsible for any taxes attributable to 
any period prior the commencement date.  Licensee shall also pay any increase in real estate taxes levied 
against the Premises which is directly attributable to Licensee’s use of the Premises.  County agrees to 
furnish proof of such increase to Licensee in a form reasonably satisfactory to Licensee.   
 
 21.  Insurance:  
 

a) Licensee shall provide comprehensive general liability insurance in an aggregate amount of 
$3,000,000.00, such policy to include coverage for bodily injury, including death, arising 
from any one occurrence and such insurance shall name County as an additional insured on 
the policy.  Licensee may satisfy this requirement by obtaining an appropriate endorsement to 
any umbrella policy or liability insurance that Licensee may maintain. 

b) Neither party shall be liable to the other (or to the other’s successors or assigns) for any loss 
or damage caused by fire or any of the risk numerated in a standard “all risk” insurance 
policy, and, in the event of such insured loss, neither parties’ insurance company shall have a 
subrogated claim against the other.   

 
 22.  Hold Harmless: Licensee shall be liable to County for any damage to the Premises or arising 
out of or in connection with Licensee’s use or occupancy of the Premises.   
 
 23.  Notices: All notices, demands or other communications hereunder shall be in writing and 
shall deemed given if personally delivered or mailed, certified mail, return receipt requested or by 
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overnight carrier to the following addresses: 
 

If to County: County Manager, County of Dare, P. O. Box 1000, Manteo, NC  27954; 
 

  If to Licensee: For Notices of Default to Lessee: 
a) To Lessee’s Lease Administration Department at NoticeIntake@att.com; and 

 
b) To Lessee’s Law Department via First Class certified or registered mail, return receipt 

requested, or by a nationally recognized overnight courier, postage prepaid: 
 
New Cingular Wireless PCS, LLC 
Attn.:  Legal Dept – Network Operations 
Re: Cell Site #: NF618; Cell Site Name: Alligator River 
(NC) 
Fixed Asset #: 10142089  
208  Akard Street 
Dallas, TX 75202-4206 
 

All other Notices will be sent: 
a) To Licensee’s Lease Administration Department at NoticeIntake@att.com; and 

 
Notices by email will be effective on the first calendar day after it was sent unless the sender receives 
an automated message that the email has not been delivered.  Electronic mail shall be sent with a read 
receipt, but a read receipt shall not be required to establish that notice was given and received.  All 
other Notices shall be effective when received unless returned undelivered.  Either party hereto may 
change the place for the giving of notice to it by thirty (30) days’ prior written notice to the other party 
hereto as provided herein. 

 
 24.  Title and Quiet Enjoyment: County wants and has the full right, power and authority to 
execute this Agreement and has good and other unencumbered fee simple title to the Premises free of any 
liens or mortgages and subject only to the rights of others who are currently using the Premises for 
communication Equipment.  County further warrants that the Premises may be leased without the need for 
any subdivision or plotting approval.  In the event a change in the zoning of the Premises or other 
governmental regulation prevents or limits Licensee from using the Premises for its intended purposes, 
Licensee shall have the right to terminate this Agreement upon written notice to County.   
 
 25.  Title Insurance.  Licensee has the right to obtain a title report or commitment from a 
leasehold title policy from a title insurance company of its choice.  If, in the opinion of Licensee, such 
title report shows any defects of title or any liens or encumbrances which may adversely affect Licensee’s 
use of the Premises or Licensee’s ability to obtain leasehold financing, Licensee shall have the right to 
terminate this Agreement upon written notice to County. 
 
 26.  Surveys.  Licensee shall have the right to have the Premises surveyed and in the event that 
any defects are shown by the survey, which in the opinion of Licensee may adversely affect Licensee’s 
use of the Premises or ability to obtain leasehold financing, Licensee shall have the right to terminate this 
Agreement upon written notice to County. 
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 27.  Environmental Audit.  Licensee shall have the right to have any environmental audit 
performed and in the event that conditions exist which, in the opinion of Licensee, may adversely affect 
Licensee’s use of the Premises or ability to obtain leasehold financing, Licensee shall have the right to 
terminate this Agreement upon written notice to County.   
 
 28.  Assignment: Licensee may assign this Agreement or sublet the Premises, or a portion of the 
Premises, its communication facilities or any improvements it has made to the Premises upon written 
notice to County.  Any such sub-lease that is entered into by Licensee shall be subject to the provisions of 
this Agreement and shall not release Licensee from its obligations hereunder.  Licensee may, upon notice 
to County, mortgage or grant a security interest in this Agreement and the antenna facilities and may 
assign this Agreement and the antenna facilities to any such mortgagee or holders of security interests 
including their successors or assigns (hereinafter collectively referred to as “Mortgagees”).  In such event, 
County shall execute such consent to leasehold financing as may be reasonably required by Mortgagee so 
long as such consent does not result in any liens or encumbrances upon County’s property or otherwise 
impair County’s use of its property or subject its property to the obligations of Licensee.  
 
 29. Successors and Assigns.  This Agreement shall run with the Premises described in Exhibit A 
and shall be binding upon and inure to the benefit of the parties, their respective successors or personal 
represents and assigns. 
 
 30.  Waiver of Liens.  County hereby waives any and all lien rights it may have, statutory or 
otherwise, concerning the antenna facilities, Equipment, Tower or any portion thereof, which shall be 
deemed personal property for the purpose of this Agreement, regardless of whether or not the same is 
deemed real or personal property under applicable laws, and County gives Licensee the right to remove 
all or any portions of same from time to time in Licensee’s sole discretion and without County’s consent. 
 
 31.  Mechanic’s Liens: Licensee shall not suffer or permit any mechanic’s, laborers or 
materialman’s liens to be filed against the Premises including the Tower or any part thereof by reason of 
work, labor, services or materials requested and supplies claimed to have been requested by Licensee; and 
if such lien shall be at any time so filed, within sixty (60) days after notice of the filing thereof, Licensee 
shall cause such lien to be canceled and discharged of record. 
 
 32.  Entire Agreement: All of the representations and obligations of the parties are contained 
herein.  There are no representations or understandings of any kind not set forth in this Agreement.  Any 
amendments to this Agreement must be made in writing and executed by both parties. 
 
 33.  Governing Law: The parties intend that this Agreement and the relationship of the parties 
shall be governed by the laws of the State of North Carolina and that any actions to enforce this 
Agreement shall be commenced in the general Court of Justice in Dare County, North Carolina. 
 
 34.  Severability: If any term of this Agreement is found to be void or invalid, such invalidity 
shall not affect the remaining terms of this Agreement, which shall continue in full force and effect. 
 
 35.  Further Assurances: Each of the parties agree to do such further acts and things and to 
execute and deliver such additional agreements and interest as the other may reasonably require to 
consummate, evidence or confirm this Agreement or any other agreement contained herein in any manner 
contemplated hereby. 
 
 36.  Non-Recourse: County’s liability hereunder shall be limited to any insurance coverage that it 
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may have and in no event shall County, its affiliates or anyone associated therewith have any liability 
hereunder. 
 

37. Compliance with Iran Divestment Act: Licensee warrants that to the best of its knowledge and 
at the time of signing this Agreement, it is not listed on the Final Divestment List created by the State 
Treasurer pursuant to North Carolina General Statutes § 147-86.59 and § 147-86.58. Licensee further 
warrants that it will not utilize any subcontractor identified on the Final Divestment List.  
 
 38.  Miscellaneous:  
 

a) Licensee, upon request, shall supply County with the most recent architectural and 
engineering plans and drawings, if available, detailing all relevant portions of the Premises.  
Such plans, if available, will include existing wireless communication carriers and their 
frequencies where applicable, if such information is available to Licensee. 

b) The parties agree that the Premises, including the access, cable run, grounding and utility 
easements shall be shown on construction drawings prepared by a licensed engineer at 
Licensee’s expense.  Should there be changes to the Premises, such construction drawings 
shall then replace Exhibit B and upon approval by County, become a part hereof and shall 
control the description of the Premises. 

c) Upon the execution of this agreement, any other agreements between County and Licensee 
shall be terminated. 
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 IN WITNESS WHEREOF, the parties have set their hands and seals the day and year first above 
written. 
 
       COUNTY OF DARE 
 
 
       By:___________________________ 
       Robert L. Outten 
       County Manager 
 
 
       LICENSEE: 
 
        
       New Cingular Wireless PCS, LLC, 
       a Delaware limited liability company 
        
       By: AT&T Mobility Corporation, Its: Manager  
 

       By:        

         Print Name:       

       Its:        

       Date:        
 
 
       By:___________________________  
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EXHIBIT A – Legal Description of Property 
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EXHIBIT B-Plans and RF Site Build Specifications 

 
 
 
 
 
 
 
 
 
 
 
 

(See Attached Plans) 
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NEW AND REVISED SERVICES AT 700 Us Highway 64  , Manteo NC 27954 

Service Description Order Term Quantity 
Monthly 

Recurring 
Charge(s) 

Total Monthly 
Recurring 
Charge(s) 

Dedicated Fiber Internet 200Mbps 36 Months 1 $500.00 $500.00 

5 Static IP Addresses 36 Months 1 $0.00 $0.00 

TOTAL $500.00 

 
 

ONE TIME CHARGE(S) AT 400 S Mustian St  , Kill Devil Hills NC 27948 

Service Description Quantity 
One Time 
Charge(s) 

Total 
One Time 
Charge(s) 

Dedicated Fiber Internet Install 1 $0.00 $0.00 

Demarc Wiring Service 1 $500.00 $500.00 

Demarc Wiring Service - Promotion 1 ($500.00) ($500.00) 

TOTAL $0.00 

 
ONE TIME CHARGE(S) AT 57689 Nc Highway 12  , Hatteras NC 27943 

Service Description Quantity 
One Time 
Charge(s) 

Total 
One Time 
Charge(s) 

Dedicated Fiber Internet Install 1 $0.00 $0.00 

Demarc Wiring Service 1 $500.00 $500.00 

Demarc Wiring Service - Promotion 1 ($500.00) ($500.00) 

TOTAL $0.00 

 
ONE TIME CHARGE(S) AT 700 Us Highway 64  , Manteo NC 27954 

Service Description Quantity 
One Time 
Charge(s) 

Total 
One Time 
Charge(s) 

Dedicated Fiber Internet Install 1 $0.00 $0.00 

Demarc Wiring Service 1 $500.00 $500.00 

Demarc Wiring Service - Promotion 1 ($500.00) ($500.00) 

TOTAL $0.00 

  







 

Spectrum Business - Enterprise Service Order v251003                            CONFIDENTIAL Page 5 of 5 
© 2016-2025 Charter Communications Operating, LLC.  All Rights Reserved 
Created Date: 02/04/2026 
  

      
 

EXHIBIT A 
 

Service Location  Service 

Bandwidth / 
Product 

Description 

Initial Order 
Term 

(Months) QTY MRC 
57689 Nc Highway 12, Hatteras, NC 
27943 

DFI 500 Mbps 36  1  $660.00 

700 Us Highway 64, Manteo, NC 27954 DFI 500 Mbps 36  1  $660.00 
400 S Mustian St, Kill Devil Hills, NC 
27948 

DFI 500 Mbps 36  1  $660.00 

57689 Nc Highway 12, Hatteras, NC 
27943 

DFI 1 Gbps 36  1  $800.00 

700 Us Highway 64, Manteo, NC 27954 DFI 1 Gbps 36 1 $800.00 
400 S Mustian St, Kill Devil Hills, NC 
27948 DFI 1 Gbps 36 1 $800.00 
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Introduction 
 
The County of Dare has long maintained comprehensive financial policies covering a broad 
range of the elements of the County’s financial plans and financial systems that underlay 
the management of overall financial resources. These policies have major objectives to be 
achieved that include: 
 

I. To link long-term financial planning with short-term daily operations and decision 
making. 

II. To maintain and improve the County’s financial position. 
III. To maintain and improve the County’s credit ratings by meeting or exceeding the 

requirements of rating agencies through sound financial policies. 
IV. To maintain and increase investor confidence in the County and to provide credibility 

to the citizens of the County regarding financial operations. 
V. To comply with the North Carolina Budget and Fiscal Control Act and the policies of 

the North Carolina Local Government Commission (the “LGC”). 
VI. To effectively conduct asset-liability management of the County’s balance sheet. 
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X. The County will monitor the municipal bond market for opportunities to obtain interest 
rate savings by refunding by forward delivery, currently refunding or taxable advance 
refunding outstanding debt. The estimation of net present value savings for a traditional 
fixed rate refunding should be, at a minimum, in the range of 2.5% to 3% of the 
refunded maturities before a refunding process begins. The estimation of net present 
value savings for a synthetic fixed rate refunding should be, at a minimum, in the range 
of 5% to 6% of the refunded maturities before a refunding process begins. 

XI. The County will strive for the highest possible bond ratings in order to minimize the 
County’s interest costs. 

XII. The County will normally obtain three debt ratings (Fitch Ratings, Moody’s, Standard 
& Poor’s) for all publicly sold debt issues. 

XIII. While some form of outstanding debt exists, the County will strive to have a portion of 
that debt in the form of general obligation debt. 

XIV.  
XV. The County will use the Annual Comprehensive Financial Report (the “ACFR”) as the 

disclosure document for meeting its obligation under SEC Rule 15c2-12 to provide 
certain annual financial information to the secondary debt market via various 
information repositories.  

XVI. The County recognizes the significance of the debt portfolio and the need for the ability 
to properly manage and maintain that portfolio. The Finance Director will maintain a 
current database of all debt utilizing Debtbook software or equivalent. 
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Debt Compliance 
 
The Finance Director or his or her designee is responsible for the implementation and 
performance of all items within this section. 
 

I. Arbitrage Rebate 
a. Annual arbitrage rebate calculations will be performed by an external 

qualified expert for each debt issue: 
i. With an original payment term of five years or greater; or 

ii. With an original payment term of five years or less that does not 
meet an arbitrage spenddown calculation. 

1. For debt issues of 59 months or less and uses an 
arbitrage spenddown calculation, staff may perform 
rebate calculations if such calculation is determined to 
be necessary or required. 

b. Any liabilities determined by the annual arbitrage rebate calculations will 
be recorded as a liability in the general ledger and if required, a deposit 
shall be made into a trustee held arbitrage rebate account to bring the 
balance of the account to the calculated liability. 

i. If an arbitrage rebate calculation subsequently reduces a 
calculated liability, the recognized liability and if applicable, the 
trustee held arbitrage rebate account, may remain over accrued 
and over deposited at the discretion of the Finance Director. 

ii. When amounts are known, rebatable interest earnings will be 
recorded as an arbitrage liability and not as a County revenue. 

c. Upon each five-year arbitrage payment date for each debt issue, the 
required arbitrage rebate payment shall be made to the IRS, if a liability 
exists. 

d. Records of the following will be maintained for the life of the debt plus 
three years: 

i. The computation of the bond yield; 
ii. Annual arbitrage rebate computations; 

iii. Computation of yield reduction payments, if applicable; 
iv. Any and all forms 8038-T that must accompany payments to the 

IRS; and 
v. Any and all forms 8038-R submitted for refunds of prior 

arbitrage rebate payments. 
II. Bond Proceeds – the Finance Department will: 

a. On a continual basis ensure that bond proceeds are used in compliance 
with the requirements of the related debt documents and LGC approvals. 

b. On an annual basis review and take any necessary actions to see that 
bond proceeds are timely spent; 

i. The review will be performed in conjunction with annual 
arbitrage rebate calculations. 
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III. Bond Financed Property 
a. Annually, in conjunction with annual audit preparation, review building 

uses for compliance with the related debt documents. 
b. Continually monitor building uses for compliance with the related debt 

documents and private activity rules. 
IV. Covenants 

a. Annually document compliance with debt covenants by disclosures in 
the ACFR and certifications to Bond Trustees. 

V.  General Requirements 
a. All records necessary to support the tax-exempt status of the debt will be 

maintained for the life of the debt plus three years. 
b. For each debt issue except for installment financings of a term of 59 

months or less, bond counsel shall be required to prepare and distribute a 
complete set of documents relating to the debt, including but not limited 
to: 

i. Federal tax or information returns (8038 series); 
ii. Transcripts, official statements and other offering documents; 

iii. Minutes and resolutions authorizing the issuance of the debt; 
iv. Certifications of the issue price of the bonds, if applicable; 
v. Formal elections approving the bond issue, if applicable; and 

vi. Formal elections of alternate accounting methodology, if 
applicable. 

c. The following items shall be maintained for the life of the debt plus three 
years, if applicable: 

i. Appraisals, demand surveys, or feasibility studies; 
ii. Documents related to government grants associated with 

construction, renovation or purchase of debt-finaned facilities; 
iii. Publications, brochures and newspaper articles for or related to a 

debt financing; 
iv. Trustee statements for the debt financing; 
v. Correspondence (letters, emails & faxes) for debt financings; 

vi. Reports of any prior IRS examinations of the County or of a debt 
financing; 

vii. Records documenting the allocations of earnings from 
investments relating to debt financings; and 

viii. Records of investments relating to a debt financings for: 
1. Investment contracts; 
2. Credit enhancements; 
3. Financial derivatives; and 
4. Bidding of financial products. 

VI. Other 
a. If a refunding escrow requires the future purchase of a zero coupon 

SLGS security the Finance Director shall create and maintain a tickler 
file for the future occurrence and shall contact the relevant trustee to 
ensure that the proper purchase is executed by the trustee. 

b. Records documenting the use of debt proceeds shall be maintained in the 
accounting system and/or the Finance Department or other location 
where indicated for: 
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i. Expenditures of proceeds for construction or other activities; 
ii. Expenditures of proceeds for issuance costs; 

iii. Copies of requisitions, draw schedules, draw requests, invoices, 
bills, and cancelled checks relating to the use of proceeds; 

iv. Copies of contracts entered into for the use of the proceeds 
(County Manager); 

v. A record of expenditures incurred prior to issuing debt and 
subsequently reimbursed from proceeds; 

vi. Fixed asset records; 
vii. Depreciation schedules for debt financed depreciable property; 

and 
viii. Fixed asset records that track purchases and sales of debt 

financed assets. 
1. All of the above items are otherwise required by debt 

documents or other County policies and procedures. 
VII. Private Activity 

a. If any trade or business activities by or with non-governmental entities or 
persons occurs with respect to debt financed facilities during the life of 
the related debt, records of the activity will be maintained to include at 
least: 

i. Management and other service agreements; 
ii. Research contracts; 

iii. Naming rights contracts; 
iv. Ownership documentation; 
v. Leases; 

vi. Subleases; 
vii. Leasehold improvement contracts; 

viii. Joint venture arrangements; 
ix. Limited liability corporation arrangements; and 
x. Partnership arrangements. 

b. Every County department is responsible for reporting Private Activity 
uses of buildings to the Finance Department. 

VIII. Continuing Disclosure 
a. A record shall be maintained detailing each debt issue that is subject to 

continuing disclosure requirements and the documents and additional 
information required to be disclosed. 

b. Continuing disclosure for the prior fiscal year end shall be filed by each 
January 31. 

c. Material event notices required for the incurrence of privately placed 
debt (direct debt) and the properly redacted debt documents, will be filed 
within 10 business days of the debt closing. 

i. Requests for proposals for direct debt will require that a draft 
continuing disclosure notice be provided by the winning 
proposal with the debt documents. 

d. Other material event notices as required, determined by the County 
Attorney, or by bond counsel shall be timely filed. Confirmation of each 
instance of continuing disclosure shall be filed with the LGC.  
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Policy for Pre-Audit Exemption on Electronic Obligations and for Disbursement 
Certification Exemption on Electronic Payments 
 
On June 18, 2018 the County Board of Commissioners authorized the County of Dare to engage 
in electronic payments as defined by NCGS 159-28. As required by 20 NCAC 03 .0409 and 03 
.0410, this policy establishes procedures for the pre-audit of obligations to be incurred by 
electronic payments and procedures for disbursing public funds by electronic transactions. 
 
Procedures to Utilize Pre-Audit Certificate Exemption for Electronic Obligations 
 

1. Purchasing Cards 
a. Purchasing cards are administered through the purchasing card policy. That 

policy addresses transaction, daily, and monthly card limits as well as merchant 
category code control. The policy and training will be provided to the card holder 
at the time of issuance and by the card holder’s department head. 

b. All transactions utilizing a purchasing card as a form of payment must follow the 
purchase order policy for each transaction. Under that policy, a required purchase 
order is issued in the name of the vendor and will be liquidated upon payment of 
the related purchasing card amount to the purchasing card provider. 

2. Fuel Cards 
a. The Purchasing Agent will record annual encumbrances through creation of a 

purchase order during the first week of each fiscal year. Encumbrance amounts 
and account numbers used will be based upon the prior year’s fuel usage and 
current year’s budget for each account. The purchase order will be partially 
liquidated each month when payment is made to the fuel card vendor. 

3. Contracts and Engagement Letters 
a. All contracts and engagement letters creating an obligation will be pre-audited 

during processing through the contract management system. 
4. Electronic Funds Transactions 

a. No obligations are to be incurred by means of electronic funds transactions, 
including debit cards, gift cards (except as allowed by policy), ACH payments, 
ActivePay/ACI payments, or wire transfers. 

5. Quarterly Statements 
a. Each quarter, the Board of Commissioners will be provided a budget-to-actual 

statement that includes budgeted accounts, actual payments made, amounts 
encumbered including electronic obligations, and the amount of the budget that is 
unobligated for all major funds. 

 
Procedures to Utilize Disbursement Certificate Exemption for Electronic Payments 
 

1. Purchasing Cards 
a. All required purchase orders will not be liquidated until payment of the related 

purchasing card amount is made to the purchasing card vendor. The disbursement 
certification exemption, if applicable, is per the following Electronic Funds 
Transactions section for the form of electronic payment used. 

2. Fuel Cards 
a. The purchase order will be partially liquidated each month when payment is 

made to the fuel card vendor. The disbursement certification exemption, if 
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applicable, is per the following Electronic Funds Transactions section for the 
form of electronic payment used. 

3. Electronic Funds Transactions 
a. All underlying transactions for payments made via bank draft, ACH, 

ActivePay/ACI, or wire transfer, except debt service, must have followed the 
purchase order policy for pre-audit certification, or the Purchasing Cards or Fuel 
Cards sections of this policy for pre-audit certification exemption, or have a pre-
audited contract or engagement letter. For all transactions above: 

i. The amount claimed is payable per the signed voucher certification that 
requests payment; 

ii. The budget and accounting system will at all times have budget 
monitoring by line item functionality active, thus verifying an existing 
budget and budget sufficiency; and 

iii. The Accounting Technician for accounts payable will notify the 
Assistant Finance Director or the Finance Director of amounts needed for 
each ACH or ActivePay/ACI run and cash sufficiency will be verified 
prior to execution.  

b. Wire transfers are used for debt service payments which have been pre-audited 
via the original underlying contracts or bonds. For each debt service payment 
made by wire transfer: 

i. Supporting documentation must include the debt service notice received 
from the NC State Treasurer’s office which has been verified to the 
original debt documents; 

ii. The journal entry entering the transaction into the budget and accounting 
system will be entered and approved prior to the wire transfer being 
performed. The budget and accounting system will at all times have 
budget monitoring by line item functionality active, thus verifying an 
existing budget and budget sufficiency; and 

iii. Prior to the wire transfer being performed, the Finance Director, 
Assistant Finance Director, or the Finance Analyst will verify sufficient 
cash to cover the payment. 
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Accounting, Auditing and Financial Reporting 
 

I. The County will maintain accounting systems in compliance with the North Carolina 
Local Government Budget and Fiscal Control Act. The County will maintain 
accounting systems that enable the preparation of financial statements in conformity 
with generally accepted accounting principles (GAAP). 

II. Financial systems will be maintained to enable the continuous monitoring of revenues 
and expenditures or expenses  Monthly expenditure/expense reports will be provided to 
each director and department head for their functional area and online, real time, view 
only, access to the financial system will be made available to department heads and 
other staff as much as practical and its use encouraged. 

III. The County will place emphasis on maintenance of an accounting system which 
provides strong internal budgetary and financial controls designed to provide 
reasonable, but not absolute, assurance regarding both the safeguarding of assets 
against loss from unauthorized use or disposition and the reliability of financial records 
for preparing financial statements and reports, as well as the accountability of assets. 

IV. Departments and specifically the Information Technology Department shall consult 
with and seek input from the Finance Department concerning internal controls, 
integration, and reporting capabilities prior to the procurement or during the internal 
development of any system that will process and/or record financial transactions or 
data. 

V. An annual audit will be performed by an independent certified accounting firm which 
will issue an opinion on the annual financial statements as required by the Local 
Government Budget and Fiscal Control Act. 

VI. The County will solicit proposals, when recommended by the Board’s Audit 
Committee, from qualified independent certified public accounting firms for audit 
services. The principal factor in the audit procurement process will be the auditor's 
ability to perform a quality audit. The County will enter into a multiyear agreement 
with the selected firm for a period of four fiscal years. Firms are not barred from 
consecutive contract awards. 

VII. The County will maintain a standing audit committee. The committee will oversee the 
independent audit of the County’s financial statements, from the selection of the 
auditor to the resolution of any audit findings. 

VIII. The Finance Department will conduct internal audit procedures focusing on cash 
receipts procedures and purchasing cards transactions. 

IX. The County will prepare a ACFR. The ACFR will be prepared in compliance with 
established criteria to obtain the Government Finance Officers Association’s Certificate 
of Achievement for Excellence in Financial Reporting and will be submitted to that 
award program each year. 

X. Full and complete disclosure will be provided in all regulatory reports, financial 
statements and debt offering statements. 

XI. The County will use the ACFR as the disclosure document for meeting its obligation to 
provide certain annual financial information to the secondary debt market via various 
information repositories. The annual disclosure is a condition of certain debt covenants 
and contracts that are required by SEC Rule 15c2-12. 

XII. All policies and procedures will be maintained and made available on the County’s 
intranet site. 
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Utilities System Policy 
 

I. The County’s Utilities System Revenue Bonds are supported by rates and charges. 
Fund balances (net assets) are maintained to provide additional liquidity for the utility 
system. A seven year capital improvements plan will be maintained for the system and 
will be included as part of the system’s budget for both operating and capital. 

a. Revenue bond coverage, as defined by the bonds’ General Indenture, will be 
maintained at not less than 1.5 times. 

b. Utility system cash on hand at fiscal year-end will be maintained at not less 
than 2.0 times the following year’s operating budget (budgetary operating 
expenditures defined as budgeted expenditures, including capital outlay in 
operating budget, less any budgeted operating reserve line item). 

c. Pay as you go capital improvement funding will be funded in a range of 35% to 
50% of the system’s capital improvement plan. 

i. This percentage is measured as an average over several years to 
recognize the effect upon the % of a major debt issuance. 

II. All financial policies of the County, where relevant, apply to the Utility System: 
Operating Budget, Revenue, Expenditure, Reserve/Fund Balance, Assets & Liability 
Management, Capital Improvements, Debt, Debt Compliance, Accounting Auditing 
and Financial Reporting, Cash Management, Investments and Swaps. 

III. Sections of the County’s financial policies specific to the Utilities System are: 
a. Debt Policy, section IV: Utility System debt will not have a term  to exceed 30 

years. 
b. Debt Policy, section VIII: The County’s Utilities System Revenue Bonds are 

supported by rates and charges. Fund balances (net assets) are maintained to 
provide additional liquidity for the utility system. Revenue bond coverage, as 
defined by the bonds’ General Indenture, will be maintained at not less than 1.5 
times. 

c. Capital Improvements Policy, section I.b: The County will update and readopt 
annually a seven-year CIP for the Water Fund (Utility System) which projects 
capital needs and details the estimated costs, description and anticipated 
funding sources for capital projects. 
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Review and Revision 

I. The County will formally review this set of financial and budgetary policies at least 
once every three years. 

 



County of Dare, North Carolina 
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Proposed 3/2/2026 
TRAVEL POLICY 

 
 
 
1.0 PURPOSE 
 

The purpose of this policy is to establish procedures for the approval of travel by County 
employees and elected and appointed officials for the purpose of conducting County 
business, the reimbursement of the cost of approved ordinary and necessary travel 
expenses, and meeting “accountable plan” requirements of the Internal Revenue Service. 
 
The County is committed to managing travel costs while providing a reasonable balance 
between the needs of the County and the needs of the traveler. The policy of the County 
is to reimburse the employee/official traveling on authorized County business for all 
legitimate expenses incurred. The Department Head or his/her designee is responsible for 
monitoring the need for the travel, the availability of budgeted funds, and ensuring that 
the cost of travel to the County is reasonable. 

 
 
2.0 APPLICABILITY OF POLICY, DEFINITIONS AND GUIDELINES 
 
2.1 Applicability of travel policy 
 
 2.1.1 All employees and officials of the County are subject to this policy. 
 
2.2 Definitions 
 

 2.2.1 Approving party - individual authorized by this policy to approve or disapprove 
cash advances and travel reimbursements. 

 
 2.2.2 Requesting party - County employee or official who will be reimbursed for travel 

cost incurred while conducting County business. 
 

 2.2.3 Travel - travel between the normal job location and another location to conduct 
County business. This applies to all elected officials and to members of boards, 
advisory boards, and committees appointed by the Board of Commissioners. 
Effective 1/1/2021, for members of boards, advisory boards, and committees 
appointed by the Board of Commissioners, Travel does not include a commute to 
attend a board or committee meeting. 

 
   If the point of departure is closer to the destination than the normal job location, 

then travel is from the point of departure. Example: If the normal job location is 
Manteo; the destination is Raleigh; and the point of departure is from home in 
Manns Harbor; then travel is claimed from Manns Harbor to Raleigh. 
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 2.2.4 Travel Advance Form - form (attachment #1) used to request a cash advance for 

travel away from home per 2.2.8. 
 
 2.2.5 Travel Form - form (attachment #2) used to request reimbursement of monthly 

travel expenses. 
 
 2.2.6 Transportation cost- cost incurred for travel by automobile, taxi, rental cars, bus, 

train or plane. It includes tolls, parking fees, and baggage charges. 
 
 2.2.7 Subsistence cost - cost incurred during travel for meals and incidental expenses, 

including tips and lodging. In order to claim subsistence the requesting party must 
travel away from home.  

 
 2.2.8 Travel Away From Home - Travel away from home is when the requesting party’s 

duties require them to be away from home substantially longer than an ordinary 
day’s work and they need to sleep or rest to meet the demands of work while 
away from home. (Definition per IRS Publication 463 or its successor.) 

 
2.3 Guidelines 
 
 2.3.1 Travel approval. 
 

  a. For all travel, other than travel by a Department Director, the County Manager 
and elected County officials, the Department Director is approving party. 

 
  b. For travel by Department Directors, the County Attorney and the Clerk to the 

Board of Commissioners, the County Manager is the approving party. 
 
  c. Travel expenses of the County Manager and Board members will be reviewed by 

the Finance Officer. Any questionable charges will be submitted to the County 
Manager or Chairman for disposition. 

 
  d. Use of County vehicles (pool vehicles) is encouraged. A reservation for use of a 

pool vehicle must be made with the Human Resources Department. (See section 
3.2.2) 

 
e. The only costs authorized to be reimbursable to a Board member elect, Sheriff 

elect, or Register of Deeds elect, are the costs of registration, attendance, 
subsistence, and travel to and from the School for New County Commissioners or 
those costs associated with any activity that is specifically authorized by the 
current Chairman. 

 
f. Any travel by an employee outside of the continental United States must be 

approved prior to the making of any reservations and the payment of any 
registrations, travel advances or travel costs. The County Manager must be 
approved by the Chairman of the Board of County Commissioners. All other 
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employees must be approved by the County Manager. The approval is to be 
submitted with the Travel Form. 

 
 2.3.2 Arrangements, accommodations, & travel advances. 
 

a. All travel costs will be paid directly by the requesting party, and will not be billed 
to the County except those who received travel advances pursuant to Paragraph 
2.3.2e and per the following section.  
 

  b. The following positions are approved to use County purchasing cards for lodging 
and air fare costs for themselves when traveling, based upon frequency of travel: 
Board of Commissioners, the County Manager, the County Attorney, the 
Assistant County Manager, and all Department Heads. For DHHS, authorized are 
the DHHS Director, the Health Director, and the DSS Director. For Tax, 
authorized are the Tax Assessor and the Tax Collector. For EMS and HEMS, 
authorized is the EMS Director. 

 
  c. All unusual travel arrangements must be approved by the approving party per 

section 2.3.1. 
 

  d. The requesting party is encouraged to travel with other employees and officials of 
the County and representatives of other government units when possible to 
minimize costs. 

 
  e. Travel advances will be issued only with the approval of a Department Director or 

the County Manager. Advances will be requested on the Travel Advance Form 
which will be submitted to the Finance Department no later than 5 working days 
prior to the date the funds for the travel advance are needed. The travel advance 
may not exceed the estimated travel cost. After travel occurs, all travel advances 
must be reconciled with actual costs by submitting the Travel Form. If actual 
costs were less than the amount of the travel advance, the difference is to be 
returned to the County with the Travel Form. Any excess travel advances that are 
not returned to the County will be deducted from subsequent employee pay and 
may subject the employee to discipline procedures. (See section 5.1.2) 

 
 
 
3.0 TRANSPORTATION 
 
 3.1 Reimbursable costs 
 
 3.1.1  
   a. All bus, train, and air transportation will be obtained at non-refundable coach 

class fare. Reimbursements will be made for actual costs incurred and will be 
supported by a receipt. The cost of travel to and from the normal job location of 
the requesting party and the point of departure/arrival is a reimbursable cost. This 
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may include the costs of taxi service and parking fees. Preferred or premium seat 
assignment fees are not reimbursable. 

 
   b. Where travel includes both business and personal travel, only the county 

business portions shall be reimbursable. Where possible the county business 
portion of the travel expense should be documented with separate receipts that 
does not include the personal travel expense. Where the receipt for travel that 
includes both personal and business travel is a lump sum receipt and the personal 
travel cannot be distinguished, other documentation satisfactory to the Finance 
Director shall be submitted for the County business portion of the travel.  Such 
other documentation submitted for airline tickets or other modes of travel shall be 
obtained contemporaneous to the booking of the travel, with the same airline or 
carrier, for the same date, place and substantially same time of departure, Other 
documentation should consist of quotes from a recognized travel website, the 
airline, or a travel agent, indicating the cost of a ticket from the departing airport 
to the destination for the business portion of the travel. 

 
   c. Travel by other than coach class can be used only in extraordinary 

circumstances and with prior approval of the Department Director or authorizing 
party. An employee may upgrade to other than coach class at their personal 
expense, including through redemption of frequent flyer benefits. 

 
   d. An employee traveling by air will be reimbursed for the cost of 1 checked bag 

for overnight stays of 3 nights or less, and for the cost of 2 checked bags for 
overnight stays of greater than 3 nights. Costs for overweight bags are not 
reimbursable. The costs of checking additional bags solely for County owned 
equipment or supplies is reimbursable.   

 
   e. Penalties and charges resulting from the cancellation of airline reservations (or 

other travel reservations) shall be the County's obligation if the employee's travel 
has been approved in advance and the cancellation or change is made at the 
direction of and for the convenience of the County. If the cancellation or change 
is made for the personal benefit of the employee, it shall be the employee's 
obligation to pay the penalties and charges. However, in the event of an accident, 
serious illness or death within the employee's immediate family, or other critical 
circumstances beyond the control of the employee, the County will pay the 
penalties and charges.  

 
   f. When traveling by common carrier to conduct official County business, 

employees traveling to their destination earlier than necessary and/or delaying 
their return to avail the County of reduced transportation rates may be reimbursed 
subsistence for additional travel days if, in the opinion of the Department 
Director, the amount saved due to the early and/or delayed travel is greater than 
the additional amount expended. 



County of Dare, North Carolina 
 Board Adopted 7/17/2023 

Proposed 3/2/2026 
g. An employee may keep compensation an airline provides for voluntarily 
vacating their seat on a scheduled airline flight when the airline asks for 
volunteers, if voluntarily vacating the seat will not interfere with performing the 
employee’s official duties, and if additional travel expenses, incurred as a result of 
vacating the seat are borne by the employee and are not reimbursed. If 
volunteering delays the employee’s travel during duty hours, the employee must 
use leave for the additional hours. 

h. Travel by charter aircraft (chartered by another entity) will be reimbursed to the 
employee at the nonrefundable coach class fare for the same dates and times as 
published by an online travel company (Expedia, Travelocity, etc…). 

 3.2 Vehicles 
 

 3.2.1 Personal automobile - A requesting party may use his/her personal automobile for 
travel and be reimbursed at the current mileage reimbursement rate. The current 
mileage reimbursement rate is the Internal Revenue Service ‘standard mileage 
rate’ currently in effect. Requesting parties using their own vehicle for County 
business are responsible for maintaining their own automobile liability insurance 
which will provide primary coverage. The County’s automobile liability insurance 
is secondary to the owner’s and no automobile physical damage coverage is 
provided by the County’s policy. The use of County ‘pool’ vehicles is 
encouraged. (See section 3.2.2) 

 
 3.2.2 Unit vehicles - County pool vehicles may be used for any authorized travel and 

when used are considered to be a working condition fringe benefit. The requesting 
party must obey all laws of the jurisdiction in which the vehicle is being operated. 
The vehicle will be used for the purpose of conducting County business only and 
in such case the County’s vehicle liability and physical damage insurance 
coverage is primary. A de minimis amount of personal use, such as driving the 
vehicle to and from meals, will be allowed.  Non-county employees may 
accompany County employees if they have a business interest in the travel. 
Spouses and children of County employees may accompany them in County-
owned vehicles if space is available and the trip is strictly for official County 
business. 

 
 3.2.3 Rental vehicles - A rental vehicle will be used when it is determined that no other 

mode of transportation is as economical or practical. Receipts must be submitted 
with travel reimbursement requests. County vehicle collision and liability 
coverage covers rental vehicles. Insurance coverage offered by the rental 
company should be declined. The employee shall contact the Risk Manager to 
obtain automobile insurance policy information prior to travel. 

 
 3.2.4 Gasoline reimbursement- The cost of gasoline in a personal vehicle is not a 

reimbursable expense and shall not be charged on a County purchasing card or 
fleet gasoline card.  The cost of gasoline when traveling in a County vehicle is to 
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be charged on the County fleet gasoline card for that vehicle.  The only 
reimbursement for vehicle expenses for County travel in a personal vehicle shall 
be the mileage reimbursement as provided in Paragraph 3.2.1. 

 
 3.2.5    Tolls- When in travel status in a personal vehicle, tolls are to be paid by the 

requesting party and are reimbursable. The cost of tolls when travelling in a 
County vehicle may be charged to the County via electronic toll collection 
(picture of vehicle tag) or charged to an existing County account if available. 

 
 3.2.6    Reimbursement Limit - Mileage reimbursement may not exceed the cost of 

available alternate transportation, i.e., the reimbursement for mileage should not 
exceed the lowest airfare available. In cases where the employee elects to drive 
rather than travel by plane, the lower of the available alternatives will be 
reimbursed to the employee. 

 
3.3 Local Transportation 
 
 3.3.1 Local transportation costs incurred for County business related purposes while on 

out-of-town business will be reimbursed either at the standard mileage rate 
(personal vehicle) or for actual costs (taxi, etc.). Receipts are to be obtained and 
submitted with travel reimbursement requests. 

 
 
4.0 SUBSISTENCE 
 
 4.1 Lodging 
 

 4.1.1 Lodging cost will be reimbursed at the actual amount incurred. Receipts for 
lodging costs must be submitted with travel reimbursement requests. The 
reimbursable lodging rate is limited to the available single room rate when an 
employee or official is traveling with his/her spouse and children. Lodging costs 
should be reasonably priced in relation to the area using the GSA rate below as a 
guide.. If the Finance Director determines that the lodging rate is unreasonable, 
reimbursement will be made at the US GSA Lodging Rate (link in 4.2.1) for the 
primary destination. The individual should take advantage of any convention or 
negotiated rates. If an activity is being held at a hotel, the individual may select 
that hotel for lodging. 

 
 4.2 Meals 

 
4.2.1 A meal and incidental expense per diem allowance will be used for each day of 

travel away from home per 2.2.8. The meal and incidental expense per diem 
allowance is the amount published by the U.S. General Services Administration 
on the GSA website (www.gsa.gov/perdiemrates) for the area of the overnight 
stay (Section 2.2.8). 
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 4.2.2 During travel away from home a Board member, the County Manager or a 

Department Director may, for a business purpose, pay the expense of a meal for 
him or herself and for another employee, Department Director or Board member 
or for a business associate. The actual cost of such a meal will be reimbursed to 
the requesting party through the Travel Form with the attachment of an itemized 
receipt and the approval required by section 2.3.1.  The receipt shall include a 
statement indicating the purpose of the meal and the names of those whose meal 
costs are reflected on the receipt.  

 
 4.2.3 The meal and incidental expense per diem allowance for the first and last day of  
   travel away from home is 75% of the per diem amount per Section 4.2.1 above. 
 

For travel with no overnight stay, to be eligible for meal and incidental expense 
per diem allowance, at 75% of the allowance per Section 4.2.1, individuals must 
either depart prior to 6:30 a.m. and extend the normal workday by at least two 
hours or, return after 7:00 p.m. and extend the normal workday by at least two 
hours. The allowance paid per this paragraph is a taxable fringe benefit to the 
employee and will be marked as “DT” (day trip) in the Meal Type column of the 
Travel Form. 

 
 4.2.4 Where the cost of a meal is paid by another person, or is provided at a conference 

or event at no cost or as a part of the registration fee, no reimbursement or per 
diem shall be paid for such meals. Where the cost of breakfast is included with a 
hotel stay, no reimbursement or per diem shall be paid for the meal, unless taken 
elsewhere due to documented dietary restrictions. The amount deducted from the 
allowed per diem amount for the day is the amount shown for that meal on the 
GSA website “Meals and Incidental Expenses Breakdown” 
(www.gsa.gov/portal/content/101518 ). Where meals are provided at a convention 
or event at an additional cost, the employee or official may elect to either include 
the cost for the convention or activity meal in their reimbursement request or to 
forgo such meal and eat meals in compliance with the Dare County Travel Policy. 

 
 4.3 Other Costs 
 
 4.3.1 A receipt supported registration fee for a convention or conference for County 

business will be reimbursed. Employees and officials are encouraged to pay such 
fees through Accounts Payable in the Finance Department. 

 
 4.3.2 Side trips or excursions offered as a part of a conference, convention, meeting or 

activity, at a cost additional to the convention fee, are a reimbursable travel 
expense if they are for a County business related purpose. Golf outings, sporting 
events, and other such leisure type activities shall not be reimbursable.  Side trips 
or excursions which are not offered as a part of a convention, meeting or activity, 
but are taken while attending such convention, activity or meeting and which are 
for County business purposes, are reimbursable expenses. All receipts or requests 
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for reimbursement for County business related side trips or excursions shall 
include a statement setting forth the business purpose of the trip or excursion. 

 
4.3.3 The monthly travel stipend received by Board members is for in-county vehicle 

travel expenses for County business purposes in lieu of submitting monthly 
mileage reimbursement requests. The monthly travel stipend is also for the cost of 
in-county meals for County business purposes. The costs of meals at an event 
sponsored by Dare County, an event or meeting in the county to which a Board 
member has been invited to attend, and meals associated with the visit of 
dignitaries are reimbursable as provided in this Travel Policy are not a part of the 
stipend. Meals or snacks provided as part of monthly Board of Commissioners 
meetings are not a part of the travel stipend and when such meals or snacks are 
provided they are for the County’s convenience and are County expenses. 

 
 
5.0 REIMBURSEMENT PROCEDURES 
 
 5.1 Submitting expense reports 
 

 5.1.1 A requesting party will complete a travel reimbursement request (Travel Form - 
attachment #2) and attach itemized receipts for expenses. A Travel Form will be 
prepared for each month and will be fully completed, including the description 
column noting locations traveled from and to, and the purpose. Travel Forms must 
be submitted monthly to the Finance Department by the fifth working day after 
the month of travel unless otherwise permitted by the County Manager or Finance 
Director  

 
 5.1.2  The amount of any outstanding travel advance will be deducted from 

reimbursable costs. Travel advance amounts greater than actual reimbursable 
expenses must be reimbursed to the Finance Department with the submission of 
the reconciling Travel Form. If not reimbursed to the Finance Department within 
60 days of the date of incurrence of the related expense, the amount of the travel 
advance greater than actual reimbursable expenses will be treated as paid under a 
'non accountable plan’ and will be reported a a taxable fringe benefit to the 
requesting party. 

 
 5.1.3 The Human Resources Department will include in its procedures for final 

employee pay, per section D-6 4.3 of the Dare County Personnel Ordinance, 
verification that any and all travel advances have been properly reconciled by the 
terminating employee. 

 
 5.2  Approval and processing of reimbursement requests 
 

 5.2.1 Travel reimbursement requests will be submitted to the appropriate party (per 
section 2.3.1) for approval. After approval, the travel form should be forwarded to 
the Finance Department. 
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 5.2.2 The Finance Director or his/her designee will determine that the travel 
reimbursement request has been properly approved, that it is mathematically 
correct, and that requested reimbursements are supported by submitted receipts 
and are within the limits set by this policy. If an error in the reimbursement 
request is found, the requesting party will be informed and the error will be 
corrected before payment is made. 

 
 
 
 5.3  Other 
 
 5.3.1 Where an employee or County elected official is appointed to an external board, 

commission, agency, committee or other similar body (the Body) by virtue of the 
appointee being an elected County official or a member of Dare County staff, 
travel related to the meetings of the Body shall be governed by this travel policy.  
Where the expenses of such travel are reimbursed by the Body, they shall not be 
reimbursed by the County.  Travel expenses allowed under the Dare County travel 
policy which exceed the amounts to be reimbursed by the Body are reimbursable 
by the County as provided herein. Upon appointment to the Body, the appointed 
person shall determine the travel reimbursement policy of the Body and so advise 
the Finance Director. If the Body reimburses for travel expenses the appointed 
person shall submit to the Body all required documentation to receive such 
reimbursement. To the extent that the County has advanced expenses 
reimbursable by the Body, any reimbursement received from the Body for such 
expenses shall be paid to the County. Failure to seek reimbursement for a 
reimbursable expense from the Body shall result in that expense being treated as a 
non reimbursable expense by the County and any advances made by the County 
for such expense shall be reimbursed to County by the appointed person. 

 
5.3.2 When using grant funding for travel expenses, County employees shall comply 

with granting agency travel reimbursement policies. 
 
Dareserver/Finance/Policies/Current Policies/Travel Policy 
Revised 07/17/2023 
Revised 02/06/2023 
Revised 09/21/2020 
Revised 08/18/2014 
Revised 08/15/2011 
Revised 02/04/2011 
Revised 09/04/2007 
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01/20/2026 
                                    FY2022 Emergency Management Capacity Building Competitive Grant 

                                               NC Appropriations Act of 2021, SL 2021-180, Section 19E.5.(a) 

                                                                       Memorandum of Agreement (MOA) 

between 

GRANTOR:  RECIPIENT:  
State of North Carolina Dare County 
Department of Public Safety Tax ID/EIN #: 56-6000293-A 
Emergency Management Unique Entity ID (from SAM.gov): J1P7GM1BTSL8 
 
Period of performance: 

 
July 1, 2022 to June 30, 2026 
 

  

NCFS Cost Center: 206372-1908303-0-2022-0 1512-8137  
 

Project(s): 
 2294006 Damage Assessment Capability 

Improvements -Support Vehicle 
                                   $52,002.31 

   
Total amount awarded:  $52.002.31  

 
1. Purpose 

The purpose of this Memorandum of Agreement (MOA) is to establish roles, responsibilities and procedures to 
implement the terms and conditions of the FY 2022 Emergency Management Capacity Building Competitive Grant 
(CBCG), NC Appropriations Act of 2021, SL 2021-180, Section 19E.5.(a) page 439. The purpose of this grant is to 
provide competitive grants to county emergency management agencies established in accordance with G.S. 166A-
19.15 to ensure local emergency management offices are adequately equipped, trained, and prepared for all hazards 
and emergencies.  

 
See Attachment A for a detailed description of the approved scope of work for the approved project(s) for this grant.  
The scope of work is the approved Application as submitted by RECIPIENT with any amendments approved 
GRANTOR.  

 
2. Authority  

This grant award and MOA are authorized under the provisions of: (1) NC Appropriations Act of 2021, SL 2021-180, 
(2) N.C.G.S. §166A-19.12 and (3) FY2022 Emergency Management Capacity Building Competitive Grant Notice of 
Funding Opportunity.  
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The funds awarded under this grant must be used in compliance with all applicable federal, state, local and 
tribal laws and regulations, including N.C.G.S. §§ 143C-6-21, 143C-6-22, 143C-6-23 and 09 NCAC 03M.  By 
accepting this award, RECIPIENT agrees to use these funds in a manner consistent with all applicable laws and 
regulations. 
 

 
3. Funding 

GRANTOR agrees that it will pay RECIPIENT compensation for eligible services rendered by RECIPIENT.  
Payment to RECIPIENT for expenditures under this MOA will be reimbursed �D�I�W�H�U���5�(�&�,�3�,�(�1�7�¶�V��
reimbursement request is submitted and approved for eligible scope of work activity.  Grant funds will be 
disbursed upon receipt of evidence that funds have been invoiced, products or services received, and proof of 
payment is provided. 
 
A. RECIPIENT understands and acknowledges that total funding level available under this agreement will not 

exceed $16,200.00.   RECIPIENT acknowledges that they are further prohibited from sub-granting 
these funds.  RECIPIENT agrees to complete all sections of the Quarterly or Periodic Status Report & 
Accounting (Attachment B) following each quarter and provide all supporting documentation when the 
quarterly report is submitted. 

 
B. Pursuant to N.C.G.S 143C-1-1, RECIPIENT understands and agrees that funding shall be subject to the 

availability of appropriated funds.  However, in the event of agreement termination due to lack of adequate 
appropriated funds, GRANTOR will ensure that it will pay for services and goods acquired and obligated 
on or before the notice of agreement termination. 

 
C. This MOA must be signed by the Official(s) authorized to sign below and returned to GRANTOR no later 

than 60 days after the award date. The grant shall be effective upon return of the executed MOA and final 
approval by GRANTOR of the project budget and program narrative. 
 

D. RECIPIENT must meet all funding requirements contained herein. Non-compliance may result in denial of 
reimbursement request(s) or suspension/revocation of grant funds awarded for this project.  See also 
paragraph 5 below regarding compliance. 

 
4. Conditions 

Funding is contingent upon completion of all funding requirements. The following conditions must be adhered 
to during the entire duration of the grant program: 
 
A. RECIPIENT must: 

i. RECIPIENT is required to have and maintain a current Unique Entity Identifier (UEI) created in the 
System for Award Management (SAM). Current SAM registrants have already been assigned their 
Unique Entity Identifier and can view it within SAM. 

ii. Ensure their organization is registered with SAM. Every applicant is required to have their name, address, 
UEI number and EIN up to date in SAM, and the UEI number used in SAM must be the same one used 
to apply for all awards from GRANTOR. SAM information can be found at http://www.sam.gov. After 
April 4, 2022, the Unique Entity Identifier in SAM becomes the official identifier for doing business with 
the U.S. Government. 

iii.  Complete any procurement(s) and expenditures no later than 6/30/2023. 
iv. Provide quarterly progress reports to GRANTOR (CBCG@ncdps.govby the following dates every 

quarter during the period of performance (POP) of this grant, through and including the end of the POP 
on 6/30/23: October 15th, January 15th, April 15th, and July 15th.  See paragraph 4.C. below for details on 
required quarterly reports. 
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v. No Match Requirement. RECIPIENT is not required to provide matching funds in cash or in-kind for this 
award. 

vi. RECIPIENT must submit requests for reimbursement with all required documentation attached.  Once 
GRANTOR is satisfied that RECIPIENT has provided all required documentation, the requested 
distributions can be processed for payment.  The distributions of funds will be coded to cost center 1512-
8137 in the North Carolina Accounting System (NCAS).  

vii. Grant funds must be used to supplement existing federal, state and local funds for program activities and 
must not replace (supplant) those funds that have been appropriated for the same purpose. Jurisdictions 
must provide assurances and certifications as to non-supplanting and the existence of proper 
administrative/financial procedures as requested.   

 
B. Required Documents/Forms.   

RECIPIENT must submit the following documents to GRANTOR (CBCG@ncdps.gov) upon execution 
of this MOA:   
 

i. State of NC Substitute W-9 Form (09 NCAC 03M .0202)  
ii. Supplier Electronic Payment Form (09 NCAC 03M .0202)  

iii.  Conflict of Interest Policy (G.S. 143C-6-23.(b))  
iv. Sworn (Notarized) No Overdue Tax Debt Certification (G.S. 143C-6-23.(c)) 

 
C. Quarterly Reports (see Attachment B).  

RECIPIENT agrees to provide quarterly (90-day) project status reports to be sent electronically from 
RECIPIENT to GRANTOR and shall at a minimum include: 

i. Period beginning balance of RECIPIENT funding pursuant to this agreement (total award minus all 
reimbursements at beginning of quarter). 

ii. Total expenses reimbursed in the quarter. 
iii.  Period ending balance of RECIPIENT funding pursuant to this agreement (total award minus all 

reimbursements at end of quarter). 
iv. A descriptive summary of how the funds were used including outcomes and specific   deliverables or 

accomplishments to date.  
v. Attachment B is a copy of the quarterly status tracking report. 
vi. Quarterly project status reports shall be emailed to: CBCG@ncdps.gov.  

 
5.  Compliance 

RECIPIENT shall comply with applicable federal, state, local and/or tribal statutes, regulations, ordinances, 
licensing requirements, policies, guidelines, reporting requirements, certifications and other regulatory matters 
for the conduct of its business and purchase requirements performed under this MOA.  RECIPIENT shall be 
wholly responsible for the purchases made under this MOA and for the supervision of its employees and 
assistants.  

 
Failure to comply with the specified terms and conditions of this MOA may result in the return of funds and any 
other remedy for noncompliance specified in 2 CFR 200.339 (incorporated by reference in this MOA), and/or 
termination of the award per 09 NCAC 03M.0801 and 2 CFR 200.340 (incorporated by reference in this MOA).  
Additional conditions may also be placed on RECIPIENT for noncompliance with the specified terms and 
conditions of this MOA, including (but not limited to) additional monitoring and possible placement of 
RECIPIENT on the Suspension of Funding List (SOFL) maintained by the State Office of State Budget & 
Management (OSBM). 
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6. Responsibilities 

GRANTOR: 
A. GRANTOR shall provide funding (reimbursement) to RECIPIENT to perform the activities as described 

herein. 
 

B. GRANTOR shall conduct a review of the project to ensure that it is in accordance with all CBCG grant 
requirements.  

 
C. The award date is 07/01/2022. Funds allocated must be encumbered and invoices received by GRANTOR 

by 06/30/2023. 
 

D. .GRANTOR shall monitor the completion of this project.  

 
      RECIPIENT: 

A. This MOA must be signed and returned to GRANTOR within 60 days after RECIPIENT receives notice of 
this award.  The grant shall be effective upon return of the executed Grant Award and MOA and final 
approval by NCEM of the project budget and program narrative. 

 
B. RECIPIENT understands and acknowledges required compliance with all statutory provisions outlined in 

N.C.G.S. 143C-6-23 (State grant funds: administration; oversight and reporting requirements) and 09 
NCAC 03M .0205 (MINIMUM REPORTING REQUIREMENTS FOR RECIPIENTS).  

 
C. Requests for Reimbursement (RFR).           

a. RECIPIENT must submit invoice(s) requesting reimbursement for services and items received to 
NCEM Grants Management Branch (CBCG@ncdps.gov. Grantor will reimburse RECIPIENT for 
eligible costs as outlined in the applicable FY2022 CBCG NOFO.  

b. RECIPIENT must take possession of all purchased items and equipment and receive any          
grant-eligible service prior to seeking reimbursement from GRANTOR. RECIPIENT must     
submit RFR within 60 days of payment of invoice.  RFR submitted more than 60 days after 
RECIPIENT payment of invoice may be denied.  RFR must include sufficient documentation that 
approved expenditures have been properly invoiced and paid by RECIPIENT, and that the products 
and/or services have in fact been received by RECIPIENT.  RFR must also include a cost report 
form (supplied by GRANTOR) and a summary listing of expenditures completed by RECIPIENT. 

     D. Funds Management. 
RECIPIENT agrees that funds paid through this grant shall be accounted for in a separate fund and 
�D�F�F�R�X�Q�W�L�Q�J���V�W�U�X�F�W�X�U�H���Z�L�W�K�L�Q���5�(�&�,�3�,�(�1�7�¶�V���F�H�Q�W�U�D�O���D�F�F�R�X�Q�W�L�Q�J���D�Q�G���J�U�D�Q�W���P�D�Q�D�J�H�P�H�Q�W���V�\�V�W�H�P������ 
 
RECIPIENT agrees to manage all accounts payable disbursements, check register disbursements and 
related transactions in a detailed manner that supports fully transparent accounting of all financial 
transactions associated with the funding allocations described above.    
i. Expenditures for travel mileage, meals, lodging and other travel expenses incurred in the 

performance of this grant shall be reasonable and supported by documentation.  International travel 
shall not be eligible under this MOA.  

ii. If eligible, RECIPIENT shall: (a) ask the North Carolina Department of Revenue for a refund of all 
sales and use taxes paid by them in the performance of this grant, pursuant to N.C.G.S. 105-164.14; 
and (b) exclude all refundable sales and use taxes from all reportable expenditures before the 
expenses are entered in their quarterly project status reports. 
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E. Closeout Reporting Requirements.   

       Following the principles of 2 CFR 200.344, RECIPIENT must submit to GRANTOR, no        
       later than 90 calendar days after the end date of the period of performance, all financial,  
       performance, and other reports as required by the terms and conditions of the grant award,  
       and this MOA. 

 
       This includes, at a minimum: 

i. A complete accounting of how all grant funds were used. 
ii. A quarterly progress report marked FINAL. 
iii.  A Certification stating the funds were used for the purpose appropriated. 
iv. A closeout letter indicating that the approved scope of work is now 100% complete and ready 

for final inspection. 
v. Any other closeout documentation requested by GRANTOR. 
vi. The above noted reports shall include RECIPIENT reporting information related to the above 

noted quantitative results and accomplishments. 
vii. RECIPIENT agree that all program activity results information reported shall be subject to review and 

authentication and RECIPIENT will provide access to work papers, receipts, invoices and reporting 
records, if requested by GRANTOR, as the GRANTOR executes any audit internal audit 
responsibilities. 

viii.   RECIPIENT will be deemed noncompliant if its final report is not submitted within the 90-day period 
stated above. 

ix. Once the complete final performance and financial status report package has been received and 
evaluated by GRANTOR, the RECIPIENT will receive official notification of agreement close-out 
from GRANTOR.  

x. The notification will inform RECIPIENT that GRANTOR is officially closing the agreement and 
retaining all agreement files and related material for a period of five (5) years or until all audit 
exceptions have been resolved, whichever is longer. 
 

F. Procurement 
       RECIPIENT shall utilize State of North Carolina and/or local procurement policies and  
       procedures for the expenditure of funds, and conform to applicable state standards identified       
       in N.C.G.S. Chapter 143, Article 3, Purchases & Contracts. 

  
i. If RECIPIENT utilizes local procurement policies, RECIPIENT is required to submit a 

copy of the applicable policies they followed and demonstrate that they complied with those 
policies, including competition as required. 

ii. RECIPIENT is required to check the federal System for Awards Management (SAM), 
https://sam.gov/content/exclusions and the State Debarred Vendors Listing, 
https://ncadmin.nc.gov/documents/nc-debarred-vendors, to verify that all vendors and 
contractors have not been suspended or debarred from doing business with the federal or state 
government. 

iii.  Per 09 NCAC 03M, agencies shall not disburse any state financial assistance to an entity that is 
on the Suspension of Funding List (SOFL).  OSBM maintains the SOFL for non-compliant 
grant RECIPIENTs. The SOFL is updated on a weekly basis.  RECIPIENT is prohibited under 
this MOA from procurement, and/or contracting with any entity listed on the SOFL using these 
grant funds. 

iv. Submit invoice(s) requesting reimbursement for item(s) and service(s) received to NCEM 
Grants Management Branch (CBCG@ncdps.gov). GRANTOR will reimburse RECIPIENT for 
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eligible costs as determined by GRANTOR. RECIPIENT must take possession of all purchased 
items and equipment and receive any grant-eligible service prior to seeking reimbursement 
from GRANTOR.  See RECIPIENT responsibilities specified in paragraph 6.C. above for RFR. 

 
G. RECIPIENT shall have sole responsibility for the ownership, maintenance, insurance, upkeep, and 

replacement of any equipment procured pursuant to this MOA as follows: 
 

i. RECIPIENT shall take and maintain a physical inventory of all equipment purchased with funds 
awarded under this grant.  Equipment is defined as tangible, non-expendable property having a useful 
life of more than one year and an acquisition cost of $5,000 or more per unit. RECIPIENT may have 
property management guidelines that are more restrictive, requiring a unit of equipment with a value of 
less than $5,000 to be inventoried. If so, such equipment purchased under this award allocation shall be 
included on the report submitted to GRANTOR.  The grant summary, cost reports with backup 
documentation, certificate of title, and any other RECIPIENT reports or inventory reports that include 
information regarding the grant, vendor, invoice number, cost per item, number of items, description, 
location, condition and identification number may be used to meet this requirement. 

ii. RECIPIENT must ensure a control system exists to ensure adequate safeguards to prevent loss, damage 
or theft.  RECIPIENT shall be responsible for replacing or repairing equipment which is willfully or 
negligently lost, stolen, damaged, or destroyed.  Any loss, damage or theft of the property must be 
investigated and fully documented, and made part of the official project records. 

iii.  RECIPIENT or equipment owner must ensure adequate maintenance procedures exist to keep the 
equipment in good condition. 

iv. Disposition Procedures.  Unless otherwise directed by GRANTOR, RECIPIENT may keep or dispose 
of any items and equipment purchased with grant funds when the equipment is no longer needed by 
RECIPIENT.  
 

H. Property and Equipment.  
Property and equipment purchased with CBCG grant funds shall be titled to RECIPIENT, and 
RECIPIENT shall be responsible for the custody and care of any property and equipment purchased with 
grant funds furnished for use in connection with this MOA.  GRANTOR will not be held responsible for 
any property purchased under this MOA. RECIPIENT must utilize all property and equipment as intended 
in their approved project application (as amended, if applicable). 

 
I. Indirect Costs.  No indirect costs will be charged to this award. 
 
J. The purchase or acquisition of any additional materials, equipment, items, accessories or supplies, or the 

provision of any training, exercise or work activities beyond that identified in this MOA, shall be the sole 
responsibility of RECIPIENT and shall not be reimbursed under this MOA. 

 
K. Conflict of Interest.  Per N.C.G.S. § 143C-6-23(b),  RECIPIENT is required to file with GRANTOR a copy 

�R�I���5�(�&�,�3�,�(�1�7�¶�V���S�R�O�L�F�\���D�G�G�U�H�V�V�L�Q�J���F�R�Q�I�O�L�F�W�V���R�I���L�Q�W�H�U�H�V�W���W�K�D�W���P�D�\���D�U�L�V�H���L�Q�Y�R�O�Y�L�Q�J���W�K�H���J�U�D�Q�W�H�H�
�V���P�D�Q�D�J�H�P�H�Q�W��
employees and the members of its board of directors or other governing body. The policy shall address 
situations in which any of these individuals may directly or indirectly benefit, except as the grantee's 
employees or members of its board or other governing body, from the grantee's disbursing of State funds, and 
shall include actions to be taken by the grantee or the individual, or both, to avoid conflicts of interest and the 
appearance of impropriety. The policy shall be filed before GRANTOR may disburse any grant funds.  

 
i. In conjunction with providing the conflict-of-interest policy to GRANTOR, RECIPIENT 

must disclose in writing to GRANTOR, and attempt to avoid, any real or potential conflict 
of interest that may arise during the administration of this grant award.    
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ii. �7�K�L�V���L�Q�F�O�X�G�H�V���5�(�&�,�3�,�(�1�7�¶�V���U�H�V�S�R�Q�V�L�E�L�O�L�W�\���W�R���P�D�L�Q�W�D�L�Q���Z�U�L�W�W�H�Q���V�W�D�Q�G�D�U�G�V���R�I���F�R�Q�G�X�F�W���F�R�Y�H�U�L�Q�J��
conflicts of interest and governing the actions of their employees engaged in the selection, 
award, and administration of contracts or subgrants. No employee, officer, or agent may 
participate in the selection, award, or administration of a contract or subgrant supported by 
this grant award if he or she  has a real or apparent conflict of interest. Such conflicts of 
interest would arise when the employee, officer, or agent, any member of his or her 
immediate family, his or her partner, or an organization that employs or is about to employ 
any of the parties indicated herein, has a financial or other interests in or a tangible personal 
benefit from a firm considered for a contract or subgrant. 
 

iii.  The officers, employees, and agents of RECIPIENT may neither solicit nor accept gratuities, 
favors, or anything of monetary value from contractors or parties to subcontracts or 
subgrants. RECIPIENT may set standards for situations in which the financial interest is not 
substantial, or the gift is an unsolicited item of nominal value.  

 
iv. The standards of conduct must provide for disciplinary actions to be applied for violations of 

such standards by officers, employees, or agents of RECIPIENT. All RECIPIENTs must 
disclose in writing to GRANTOR, and attempt to avoid, any real or potential conflicts of 
interest with respect to procurement, contracting, and subcontracting with funds provided 
under this grant award.  Upon request, RECIPIENT must also provide a copy of their 
standards of conduct policy covering conflicts of interest with respect to procurement, 
contracting and subcontracting with funds provided under this grant award. 

 
L. Travel.   

RECIPIENT must have an acceptable local travel regulation plan or accept the state travel regulations.  
 
M. Records Retention for Auditing & Monitoring.   

RECIPIENT acknowledges and agrees that, from and after the date of execution of this Agreement and 
for five (5) years following its termination, the books, records, documents and facilities of RECIPIENT 
are subject to being audited, inspected and monitored at any time by GRANTOR upon its request 
(whether in writing or otherwise).  RECIPIENT further agrees to provide GRANTOR staff and staff of 
the Office of State Auditor with access to financial and accounting records to support internal audit, 
financial reporting and related requirements. 

 
N. Advertising.   
       RECIPIENT agrees not to use the existence of this grant award or the name of GRANTOR as        
             part of any commercial advertising, without prior written approval of GRANTOR. 
 
7. Funding   

Pursuant to N.C.G.S 143C-1-1, RECIPIENT understands and agrees that agreement funding shall be subject to 
the availability of appropriated funds.  However, in the event of agreement termination due to lack of adequate 
appropriated funds, GRANTOR will pay for services and goods acquired and obligated on or before the notice of 
agreement termination. 
 
RECIPIENT acknowledges and agrees that, in its conduct under this Contract and in connection with any and 
all expenditures of grant funds, RECIPIENT shall comply with the cost principles in the Code of Federal 
Regulations, 2 CFR, Part 200.   
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8. Taxes   
RECIPIENT shall be considered to be an independent RECIPIENT and as such shall be responsible for ALL  
taxes. There shall be no reimbursement for taxes incurred by RECIPIENT under this grant. 
 
9. Warranty    
RECIPIENT will hold GRANTOR harmless for any liability and personal injury that may occur from or in 
connection with the performance of this MOA to the extent permitted by the North Carolina Tort Claims Act.  
Nothing in this MOA, express or implied, is intended to confer on any other person any rights or remedies in or 
by reason of this MOA.  This MOA does not give any person or entity other than the parties hereto any legal or 
equitable claim, right or remedy. This MOA is intended for the sole and exclusive benefit of the parties hereto.  
This MOA is not made for the benefit of any third person or persons.  No third party may enforce any part of this 
MOA or shall have any rights hereunder.  This MOA does not create, and shall not be construed as creating, any 
rights enforceable by any person not a party to this MOA.  Nothing herein shall be construed as a waiver of 
sovereign immunity of the State of North Carolina. 
 
10. Audit Requirements  
Per 09 NCAC 03M.0205, a non-state entity that is not exempt from the requirements of SUBCHAPTER 03M �± 
UNIFORM ADMINISTRATION OF STATE AWARDS OF FINANCIAL ASSISTANCE per 09 NCAC 
03M.0201, that receives a combined $500,000 or more in North Carolina state funding or federal funding 
passed through a state agency must within 9 months of the non-�V�W�D�W�H���H�Q�W�L�W�\�¶�V�����I�L�V�F�D�O���\�H�D�U���H�Q�G���V�X�E�P�L�W���W�R���'�3�6��
Internal Audit (AuditGrantsReport@ncdps.gov) a single audit prepared and completed in accordance with 
Generally Accepted Government Auditing Standards (GAGAS): https://www.gao.gov/yellowbook. 
 
If RECIPIENT is a unit of local government in North Carolina (including certain designated public authorities, 
public hospitals and related entities), RECIPIENT may be subject to the audit and reporting requirements in 
N.C.G.S. 159-34, Local Government Finance Act �± Annual Independent Audit, rules and regulations.  Such 
audit and reporting requirements are set by the Local Government Commission (see Local Government 
Commission for more information).  See also 20 NCAC 03 (Local Government Commission). 
 
11. Points of Contact (POC) 
To provide consistent and effective communication between RECIPIENT and GRANTOR, each party shall 
appoint a Principal Representative(s) to serve as its central point of contact responsible for coordinating and 
implementing this MOA.  GRANTOR contact shall be: Assistant Director - Administration, the NCEM Grants 
Management Branch Staff. 
   
RECIPIENT POC shall be the person designated by the RECIPIENT.  RECIPIENT is required to keep 
GRANTOR informed of any changes in POC over the course of the period of performance.  All confidential 
information of either party disclosed to the other party in connection with the services provided hereunder will 
be treated by the receiving party as confidential and restricted in its use to only those uses contemplated by the 
terms of this MOA.  Any information to be treated as confidential must be clearly marked as confidential prior 
to transmittal to the other party.  Neither party shall disclose to third parties, the other party's confidential 
information without written authorization to do so from the other party.  Specifically excluded from such 
confidential treatment shall be information that:  

A. As of the date of disclosure and/or delivery, is already known to the party receiving such information.   
B. Is or becomes part of the public domain, through no fault of the receiving party.  
C. Is lawfully disclosed to the receiving party by a third party who is not obligated to retain such 

information in confidence.  
D. Is independently developed at the receiving party by someone not privy to the confidential information. 

 
12. Public Records Access  
All information maintained by GRANTOR in connection with this MOA and grant award is subject to the 
North Carolina Public Records Act, Chapter 132 of the North Carolina General Statutes and is subject to public 
records requests through NCDPS. 
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13. Contracting/Subcontracting  
If RECIPIENT contracts/subcontracts any or all purchases or services under this MOA, then RECIPIENT 
agrees to include in the contract/subcontract agreement that the contractor/subcontractor is bound by the terms 
and conditions of this MOA.  RECIPIENT and any contractor/subcontractor agree to include in the 
contract/subcontract that the contractor/subcontractor shall hold GRANTOR harmless against all claims of 
whatever nature arising out of the contractor/subcontractor performance of work under this MOA.  If  
RECIPIENT contracts/subcontracts any or all purchases or services required under this MOA, a copy of 
the executed contract/subcontract agreement must be forwarded to GRANTOR. A contractual 
arrangement shall in no way relieve RECIPIENT of its responsibilities to ensure that all funds issued pursuant 
to this grant be administered in accordance with all state and federal requirements. 
 
RECIPIENT shall remain an independent RECIPIENT and as such shall be wholly responsible for the scope of 
work to be performed under this Agreement and for the supervision of their employees and assistants. 
RECIPIENT represents that it has, or will secure at its own expense, all personnel required in performing the 
services under this agreement.  Such employees shall not be employees of, or have any individual contractual 
relationship with GRANTOR.  RECIPIENT shall be responsible for compliance with all laws, ordinances, 
codes, rules, regulations, licensing requirements and other regulatory matters that are applicable to the conduct 
of his business and work performance under this Agreement, including those of Federal, State, and local 
agencies having appropriate jurisdiction. 
 
RECIPIENT acknowledges and agrees that, in its conduct under this MOA and in connection with any and all 
expenditures of grant funds made by it, it shall comply with the cost principles enunciated in the Code of 
Federal Regulations, 2 CFR, Part 200.   

 
14. Situs   
This MOA shall be governed by the laws of North Carolina and any claim for breach or enforcement shall be 
filed in State Court in Wake County, North Carolina. 
 
15. Antitrust Laws    
All signatories of this MOA will comply with all applicable state and federal antitrust laws. 
 
16. Other Provisions/Severability  
Nothing in this MOA is intended to conflict with current federal, state, local, or tribal laws or regulations. If a 
term of this MOA is inconsistent with such authority, then that term shall be invalid, but the remaining terms 
and conditions of this MOA shall remain in full force and effect. 
 
17. Entire Agreement   
This MOA and any annexes, exhibits and amendments annexed hereto and any documents incorporated 
specifically by reference represent the entire agreement between the parties and supersede all prior oral and 
written statements or agreements.  
 
18. Modification   
This MOA may be amended only by written amendments duly executed by RECIPIENT and GRANTOR. 
 
19. Termination 
The terms of this MOA, as modified with the consent of all parties, will remain in effect until 6/30/23. Either 
party upon thirty days advance written notice to the other party may terminate this MOA. 

 
20. Scope of Work 
RECIPIENT shall implement the approved CBCG project(s) as described in Attachment A, which is hereby 
incorporated by reference into this MOA.  
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A. Documentation to be provided throughout the Period of Performance of the grant: 
B. Quarterly project progress reports, per paragraph 4.C. above. 
C. RECIPIENT involved legal action that pertains to any goods or services purchased with grant funds. 
D. Any other documentation that would be pertinent. 
E. Copies of any audits and corrective actions pertaining to these grant funds or any other funds provided to 

RECIPIENT by GRANTOR. 
F. All legible and complete invoices and receipts detailing the expenses associated with the project. Receipts 

must contain the following information:  
�x Name and address of the vendor or establishment providing the product or service. 

�x Vendor/Payee invoice number, account number, and any other unique meaningful identifying number. 
�x Date the product or service was provided. 
�x Itemized description of all products or services. 
�x Unit price of products or services (if applicable). 
�x Total amount charged. 
�x Proof of payment of expenses associated with the project. 

 
21, Execution and Effective Date 

This grant shall become effective upon return of this original Grant Award and MOA, properly executed on behalf 
of RECIPIENT, to NCEM on behalf of GRANTOR and will become binding upon execution of all parties to this 
MOA.  The terms of this MOA are effective upon singature by all parties. 

 
This MOA shall be in effect from 7/01/2022.  Failure to provide applicable cost reports, proof of payment 
and/or a de-obligation request letter by 6/30/2026 will result in an automatic de-obligation of grant funds. 
 

 22.  Certification of eligibility - Under the Iran Divestment Act 
Pursuant to N.C.G.S§147-86.59, any person identified as engaging in investment activities in Iran, determined 
by appearing on the Final Divestment List created by the State Treasurer pursuant to N.C.G.S. § 147-86.58, is 
ineligible to contract with the State of North Carolina or any political subdivision of the State. The Iran 
Divestment Act of 2015, N.C.G.S. § 147-86.55 et seq.* requires that each vendor (RECIPIENT for purposes of 
this MOA), prior to contracting with the State certifies, and the undersigned on behalf of the vendor does hereby 
certify, to the following: 

A. That the vendor is not identified on the Final Divestment List of entities that the State Treasurer has 
determined engages in investment activities in Iran. 

B. That the vendor shall not utilize on any contract with the State agency (GRANTOR for purposes of this 
MOA) any subcontractor that is identified on the Final Divestment List. 

C. That the undersigned is authorized by the vendor to make this Certification. 

�7�K�H���6�W�D�W�H���7�U�H�D�V�X�U�H�U�¶�V���)�L�Q�D�O���'�L�Y�H�V�W�P�H�Q�W���/�L�V�W���F�D�Q���E�H���I�R�X�Q�G���R�Q���W�K�H���6�W�D�W�H���7�U�H�D�V�X�U�H�U�¶�V���Z�H�E�V�L�W�H���D�W���W�K�H���D�G�G�U�H�V�V��  
https://www.nctreasurer.com/inside-the-department/OpenGovernment/Pages/Iran-divestment-Act-
resources.aspx �D�Q�G���Z�L�O�O���E�H���X�S�G�D�W�H�G���H�Y�H�U�\�����������G�D�\�V�����)�R�U���T�X�H�V�W�L�R�Q�V���D�E�R�X�W���W�K�H���'�H�S�D�U�W�P�H�Q�W���R�I���6�W�D�W�H���7�U�H�D�V�X�U�H�U�¶�V��
Iran Divestment Policy, direct questions to (919) 814-3852. 

 
23. Attachments 

All attachments to this Agreement are incorporated as if set out fully herein. 
A. In the event of any inconsistency or conflict between the language of this MOA and the attachments 

hereto, the language of the MOA shall be controlling, but only to the extent of such conflict or 
inconsistency. 
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B. This MOA includes the following attachments or documents incorporated by reference as if fully set out 

herein: 

�x Attachment A - Scope of Work or Approved Application 
�x Attachment B�± Quarterly Progress Report 
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AUTHORIZED SIGNATURE WARRANTY  

  
The undersigned represent and warrant that they are authorized to bind their principals to the terms of this 
MOA.  In witness whereof, GRANTOR and RECIPIENT have each executed this moa and the parties agree 
that the MOA is effective as of the POP start date, even if this MOA is signed by any parties after that date.  
 
For GRANTOR  

   
By: ________________________________ 

William C. Ray, Director & Deputy  
Homeland Security Advisor 
North Carolina Department of Public Safety 
Division of Emergency Management 

Date: __________________ 

 
 
For RECIPIENT   

   
By: ________________________________ Date: __________________ 

By: ________________________________ Date: __________________ 

By: ________________________________ Date: __________________ 

 
Approved as to Form 
 

By: ________________________________ 
William Polk, Deputy General Counsel 
Reviewed for the North Carolina 
Department of Public Safety to fulfill the 
purposes of the DPS Emergency 
Management Capacity Building 
Competitive Grant program. 

Date: __________________ 
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Emergency Management

NCEM - Competitive Grant 103542 422224 00408 52,003

Capital Outlay-NCEM Grant 104542 537400 00408 52,003

North Carolina Emergency Management recently offered to provide $52,002.31 in state grant dollars to fund a
vehicle to improve our Damage Assessment Capability. This grant was offered based on an application we
submitted in FY2022. At the time we applied, our application could not be fulfilled due to insufficient grant
funding. Since we applied, the state has determined they can now provide funds under the FY-2022 Emergency
Management Capacity Building Competitive Grant program. No match is required. The funding will be used
to purchase a 4-wheel drive vehicle that can be used for damage assessment efforts. The new vehicle will
replace an existing, less capable departmental vehicle that is reaching the end of its service life.

Department:
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DARE COUNTY

BUDGET AMENDMENT F/Y 2025-2026

ACCOUNT INCREASE DECREASE
Org Object Project

Department:
Health & Human Services-Public Health

Revenues:
Fundraising-Youth Center 103054 565050 58001 $6,120

Expenses:
Operating-Youth Center 104601 513400 58001 $6,120

 

Explanation:

Approved by:

Board of Commissioners:________________________________________ Date:____________

County Manager:______________________________________________ Date:____________
                                         

Finance only:

Date entered:______________  Entered by:_____________  Reference number:___________

CODE

Exceeded planned fundraising expectations. Additional fundraised funds will be used to cover the costs for a Valentines 
Day Dance, an Easter Egg Hunt and 2 field trips in June.
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APPLICATION FOR APPOINTMENT TO
DARE COUNTY ADVISORY BOARDS AND COMMITTEES

Page 1 of 2

Advisory Board or Committee interested in:

1s t  choice: Virginia S. Tillett Community Center Advisory Board

2nd choice:

3r d  choice:

Name:   MARIE DEGARAFF PAUL

Address:   142 FIELDS DRIVE  

City/State/Zip:   27954

Email  Address:    marieelenapaul@gmail.com    

Telephone:      Home:    2524891469        Business:    

Resident of Dare County:    YES 

Occupation:   SECURITY OFFICER 

Business  Address:    374 AIRPORT RD MANTEO NC 27954 

Educational  background:
High school graduate. Hazmat training. CPR training.

Business and civic experience and skills:
I worked in the Shipping business for 40years. 10 years in Imports and 30 years in Marketing. I was 
assistant director or the OBX Motorsports Charity group for 3 years. I was a director of the OBX 
Jeep Invasion for 3 years. Volunteered with the Elizabeth II raising money selling beer and wine at 
different concerts and festivities for a few years. I was assistant director of the CAT5 jeepers. We 
were a charity group that did a lot of work.  I work

Other Boards/Committees/Commissions on which you presently serve:
I work with OBX jeepers doing local charity events. I assist with wounded warriors in action every 
year for the past eight years. I also assist at the North Carolina aquarium for events like parades 
and functions.

REFERENCES

List three persons who are not related to you and who have definite knowledge of your 
qualifications for the position for which you are applying.

Name LARA LEWIS

Business/Occupation VIRGINIA S. TILLET CENTER

Address 950 MARSHALL STREET MANTEO,NC 27954

Telephone 2522861380



APPLICATION FOR APPOINTMENT TO
DARE COUNTY ADVISORY BOARDS AND COMMITTEES

Page 2 of 2

Name JAYE MASSECAR

Business/Occupation BOARD OF DIRECTORS FOR THE ELIZABETHAN GARDENS

Address 1411 NATIONAL PARK DR MANTEO, NC 27954

Telephone 2523057204

Name KATHY GATEWOOD

Business/Occupation RETIRED CUSTOMS BROKER

Address 4437 BIRCH ROAD PORTSMOUTH, VA. 23703

Telephone 7576811709

I understand this application will be kept on the active file for three years and I 
hereby authorize Dare County to verify all information included in this application.

Signature of applicant:

Date: 12/22/2025
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APPLICATION FOR APPOINTMENT TO
DARE COUNTY ADVISORY BOARDS AND COMMITTEES

Page 1 of 2

Advisory Board or Committee interested in:

1s t  choice: Virginia S. Tillett Community Center Advisory Board

2nd choice:

3r d  choice:

Name:   SYLVIA WILSON

Address:   3204 SUSAN DR  

City/State/Zip:   KILL DEVIL HILLS, NC 27948

Email  Address:    sylvia.wilson3204@gmail.com    

Telephone:      Home:    7576172585        Business:    

Resident of Dare County:    YES 

Occupation:   RETIRED, 36 YEARS CIVIL SERVICE, MID ATLANTIC REGIONAL 

MAINTENANCE CENTER 

Business  Address:     

Educational  background:
Tidewater Community College, Electronics Curriculum

Business and civic experience and skills:
I worked most of my career for Mid Atlantic Regional Maintenance Center in varying positions; 
Shipboard Electronics Technician-Weapons Systems, Configuration Data Manager-Weapons, 
Shipboard Alterations Scheduling Manager, and a Logistics Management Specialist, Logistics 
Ships Platform Manager. I was a member CAT5 Jeepers, a Secretary for Jeep Invasion Executive 
Committee, a current member of OBX Jeepers and served as a Captain, have volunteered a

Other Boards/Committees/Commissions on which you presently serve:
I am Not currently on any Boards, Committees or Commissions.

REFERENCES

List three persons who are not related to you and who have definite knowledge of your 
qualifications for the position for which you are applying.

Name LARA LEWIS

Business/Occupation VIRGINIA S.TILLETT CENTER. DIRECTOR

Address 1174 BURNSIDE RD, MANTEO, NC 27954

Telephone 2522161830



APPLICATION FOR APPOINTMENT TO
DARE COUNTY ADVISORY BOARDS AND COMMITTEES

Page 2 of 2

Name HOLLY YATES ASHBERRY

Business/Occupation REALTOR

Address 616 EDEN ST, KILL DEVIL HILLS, NC 27948

Telephone 7575134293

Name MARIE PAUL

Business/Occupation NC AQUARIUM, ROANOKE ISLAND

Address 142 FIELDS DR, MANTEO, NC 27954

Telephone 2524891469

I understand this application will be kept on the active file for three years and I 
hereby authorize Dare County to verify all information included in this application.

Signature of applicant:

Date: 12/17/2025
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